RCOC LOCAL LET PROJECT PROPOSAL ORGANIZATION CHECKLIST WITH INSTRUCTIONS
This form is to be followed by the project manager and filled out the reviewer.
Submit a copy to Jennifer with the final plans and proposal book.



	Project Name:
	

	Project Number:
	

	

	Completed By:
	
	Date:
	

	Checked By:
	
	Date:
	

	

	RCOC files can be found at the following website: 
https://www.rcocweb.org/561/Frequently-Used-Special-Provisions 

MDOT files can be found at the following website, unless otherwise noted: 
https://mdotcf.state.mi.us/public/dessssp/ 

☐ Req.: Item is required for all projects.
☐ 		: Item is used on a project to project basis.

	
	
	

	Include?
	Description of Item (Code)
	Special Notes

	☐ Req.
	Proposal (ADMIN1_RCOC20SP102AL)
	This document is to be completed with the same project description, number, etc., as the bid advertisement. 
All project identifying information is required to be the same throughout all project documents.

	
	☐
	Is the project description correct?

	
	☐
	Is the project number correct and title correct?

	
	☐
	Is the bid opening date correct? They should match.

	
	
	

	☐ Req.
	Advertisement Worksheet (ADMIN2_BidAdvertisement)
	This shall be downloaded and filled out by the engineer, reviewed by an administrator, and placed into the proposal, except for the first and last pages.

	
	☐
	Only the one project is listed?

	
	
	

	☐ Req.
	Electronic Bidding (ADMIN2a_ElectronicBidding)
	Notifies contractors of transition from paper to electronic bidding.

	
	
	

	☐ Req.
	Plan Holder List (ADMIN2b_BidListRegistration)
	Requires all bidders to register on bid express such that a complete online plan holders list can be generated.

	
	
	

	☐ Req.
	Schedule of Items 
(ADMIN3_BidUtility)
	MERL Blank Bid Sheet, generated by MERL Software.

	
	☐

	For electronic bid book, place watermark diagonally across blank bid sheet stating 
“FOR ELECTRONIC BIDDING ONLY”

	☐ Req.
	Progress Clause (RCOC20PC,  
rename to ADMIN4_PCL)
	This also goes into the Contract. You must delete the MDOT Form Paragraph.

	
	
	

	☐ Req. with Sub’s
	Completion of Designated and Specialty Items (ADMIN5_RCOC20SP102BL)
	Double check the subcontractor category vs. the advertisement.

	
	☐
	Subcontractors properly filled out?

	
	

	☐ Req.
	Bid Guaranty (ADMIN6_RCOC20SP102CL)
	Bid Bond Requirements 

	
	
	

	☐ Req.
	Payment Performance Bond Examples (ADMIN7_RCOC20SP102DL)
	

	
	
	

	☐ Req.
	Indemnification, Damage Liability and Insurance (ADMIN8_RCOC20SP107AL)
	

	
	
	

	☐ Req.
	Taxes (ADMIN9_RCOC20SP107BL)
	

	
	
	

	☐ Req.
	Law Compliance (ADMIN10_RCOC20SP107CL)
	

	
	
	

	☐ Req.
	Federal E-Verify Program (ADMIN11_RCOC20SP107DL)
	

	
	
	

	☐ Req.
	Non-Discrimination Clause (ADMIN12_RCOC20SP107EL)
	

	
	
	

	☐ Req.
	Protection of Wetlands (ADMIN13_RCOC20SP107FL)
	

	
	
	

	☐
	Maintenance of Traffic 
(ADMIN14_RCOC20MOT)
	


	
	☐
	Are the T.S. General Notes included in the plan set?

	
	
	

	☐
	MDOT Special Details 
for Work Zones (Prefix with ADMIN14a)
	i.e. WZD-100-A and WZD-125-E
https://mdotjboss.state.mi.us/TSSD/tssdHome.htm 
Listed items should match title sheet. Only MDOT special details are included in the proposal.

	
	
	

	☐
	Permits (Prefix with ADMIN15)
	i.e. EGLE, MDOT ROW, etc. 

	RCOC Notice to Bidders

	☐
	Project Coordination Clause (RCOC20NB1)

	☐ Req.
	Contact Person (RCOC20NB1L)

	
	☐
	Make sure that the correct person is listed

	☐ Req.
	Utility Coordination Clause (RCOC20NB2)

	RCOC Special Provisions

	☐ Req.
	MDOT 2020 Standard Specification for Construction (RCOC20SP100AL)

	☐ Req.
	General Provision (Local Let Projects) (RCOC20SP100BL)

	☐ Req.
	Material Disposal (RCOC20SP100C)

	☐
	Merchantable Timber (RCOC20SP201A)

	☐
	Submittals (RCOC20SP104A)

	☐

	Minor Traffic Devices and Traffic Regulator Control During an Approved Extension of Time (RCOC20SP812A)

	☐
	List others by code

	
	

	
	

	
	

	
	

	MDOT Special Provisions – Frequently Used (2020) 

	☐
	Value Engineering Change Proposal (20SP-104A)

	☐ 
	Source of Steel and Iron (Buy America) (20SP-105A)

	☐
	Eastern Massasauga Rattlesnake (20SP-107F)

	☐
	Prompt Payment (20SP-109A)

	☐

	Non-Compliance with Soil Erosion and Sedimentation Control Requirements (20SP-208A)

	☐
	Aggregate Base Course (20SP-302A)

	☐
	Sampling Asphalt Binder on Local Agency Projects (20SP-501A)

	☐
	Mobile Attenuator (20SP-812A)

	☐
	Temporary Pedestrian Type II Barricade (20SP-812E)

	☐
	Temporary Pedestrian Type II Channelizer (20SP-812F)

	☐
	Temporary Pedestrian Path (20SP-812G)

	☐
	Temporary Pedestrian Ramp (20SP-812H)

	☐
	Micronized Copper Water Based Wood Preservative Systems (20SP-912A)

	☐
	List others by code

	
	

	
	

	
	

	
	

	MDOT Supplemental Specifications (2020) 

	☐ Req.
	MDOT Special Details

	☐ Req.
	Errata to the 2020 Standard Specifications (20SS-001A)

	Miscellaneous

	☐
	Soils Report(s), Soil Bore(s), Pavement Core(s)

	☐
	Hazardous Material(s), and Appraisal(s) – For demolition of buildings

	☐

	Log Plans (Letter size only) – FIRST PAGE MUST BE AN ODD NUMBER PAGE
This is so that it can be torn off easily from the proposal book.

	☐ Req.
	RCOC Soil Erosion and Sedimentation Control notes must be included on plans.

	☐ Req.
	RCOC General Notes must be included on plans. 

	☐ Req.
	RCOC TRAFFIC SAFETY NOTES MUST BE INCLUDED IN PLANS!

	MDOT Special Details https://mdotjboss.state.mi.us/TSSD/tssdHome.htm 

	☐
	List by code
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