How To Enter A Solicitation in Bid Express — Engineering Projects
January 2016 — Updated on February 3, 2017

1. Before starting, be sure that you have access to the completed advertisement sheet, final
proposal (electronic version), plans and excel engineer’s estimate. For those who are using
MERL, instructions are available on how to export the bid sheet from MERL to an acceptable
excel format that can be imported into Bid Express. Similarly, instructions are available to export
the bids from Bid Express to MERL such that a field manager file can be created.

2. Signin to www.bidexpress.com. Be sure to sign in using Windows Explorer 9 or above.

3. Click on the Our Solicitations tab. If you are the person responsible for advertising, be sure you
have the Info Tech Express Sign Tool installed and have created and backed up a Digital ID.
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The following items need to be completed in order to advertise solicitations.

@ Info Tech Express Sign Tool

Install Sign Tool (@.1.1.2

Creste Soficitation | ~

Create from Template
4 Status Due

4. Click the arrow next to Create Solicitation drop down menu. This will display the templates
associated with this account. Choose Engineering Templates.

If you are editing an existing draft, click on the name of the solicitation to open it for editing.



5. The next screen will be as shown below;

9 BidExpress

et Buchng

Caur Solichiasions My Business Condact Us

= ===

o General Info ﬁﬁ

Humbar* Description

Wes Soilcitzson (3) ENTER DERCRIFTION HERE
Deadlina
Auto Adveriize
Albow zero values for unit pricss and labar In them itata &
Aliow nagativa values for unit prices and tabor In ftem lists [ i)
Amow mulfiple bids per vendor for Ehia scdicitstion 5
AHow vendors to ask questions uo
Restrict this solicitstion to only thoss vendors who are invited P

Type in the following information;

i)  Number ="Project Number” An example of the format would be: “53173” (without
guotation marks). The Project number only is used in this field to minimize issues with e-bid
bonds. DO NOT include any spaces, hyphens or otherwise in this field.

ii) Deadline = Bid opening date and time.

iii) Auto Advertise = This allows the user to select a specific date/time to advertise the project.
This should be set to time indicated in the advertisement. This can only be completed by a
user who has a digital ID.

iv) Description = Enter the project name and project description — This should match the
description on the advertisement as well as the proposal book(s).

v) Toggles = All 5 toggles should be set to NO at this time. Once the “Allow Vendors to Ask
Questions” function is refined such that we can indicate who should receive (and answer)
questions, this would likely be a good item to use. At this time, if this is turned on, everyone
at the RCOC on bid express would receive the questions.

Save your work.



6. Proposal Template

= Proposal B

A CONTRACT FOR INSERT PROJECT DESCREPTION] LOCATED IN INSERT CWT NAME], OaXLAND COUNTY, MICHRGAMN
FROJECT: & [INSERT PROJ NUMEBER] — [INSERT PROJ MAME]
BADS WILL BE OPEMNED AT 1100 AM TUESDAY, [DATE — MOMNTH, DAY, YEAR] AT THE ROAD COMMISSION FOR GAKLAND COUNTY OFFICES, 31001

LAHEER ROAD, SEWERLY HILLS, MECHIGAN 4E025. ALL ELECTRONIC BIDS MUST BE SUBMITTED WA VWANW.BIDEXPRESS.COM 5Y 1100 A OM
TUESDAY, [[WATE — MOMNTH, DEY  YEAR]

To the Board of County Road Commissionens of the County of Oakland, Stale of Michigan (the “Soard,” aleo known 3& he "Road Commission for Oakiand
County,” and “Road COmmssionT)

The Bigder haE examnad he plane, Specieatione and e leason of e wiork descrided Ransin and £ fully Informed 3s 10 e naturea of he work and e
condions rela®ng to = performance and location, and undersiands that the quantiies shown are spprocdmate onty and subject to eRher Increases or
decrasse.

The only edits on this template is in the top paragraph with the Project Description, Number and Name,
Bid Letting Dates.
To enter the information, choose Edit in the upper right corner which will display the following;

My BuEiness Contact Us

Cuw Bolichiabions - New Solidiztion (3F  Proposal

Click on Proiect name to navigate back to main screen after save
@ Drag a component from ihs sHided-oorowroogor

Check Box
Crmsor 2o mne =ascngtas

— D) 1 Choose Gear and editor =
box appears \
ACONTRACT FOR INSERT PROJECT DESCRIPTION] LOCATED IN INSERT CUT MAME], OAKLAND COUNTY, MICHIGAM. o0
PROJECT: # [INSERT PROJ NUIMSER] — [INSERT PROJ NAME] Taxt

BIDS WILL BE OPENED AT 11200 AM TUESDAY, [DATE — MONTH,DAY. YEAR] AT THE ROAD COMMISSION FOR DAKLAN | S 0o SR ey e

31001 LAHSER ROAD, BEVERLY HILLS, MICHIGAN 45025 ALL FI ECTROMIC BIDE MUST BE SUSMITTED WA WAWW.BIDE | i DNAGERT CVT NAME] OMKLAND
112000 AWM ON TUESDAY, [DATE — MONTH, DAY, YEAR] COUNTY, MIGHIGAN.
FROUECT: = [INEERT FROU
MUMEER] — [MNESERT PROCY MAME]

Ti tha Board of County Road Commisskanars of the Courty of Oskiand, State of Michigan (the “Scard,” sls0 knoan a5 fhe "Roal | AINAMILL A OPEKETL AT 1400 AL
Cakland County.” and “Road Comimission T

The Sidder has examined the plans, specincations and the location af e work deseribed harsin and s fuly INEITSd 35 10 N8 N =
COnRdEanE FEESNNG 10 IS PErEMancs and ocalion, and UNdErstanas that i quantiti=s Shown ars approEimats only and subject 1 althar iIntrease or
decreass

The Bidder heraty proposes to fumish all necessary machinery, tools, apparatus and piher meane of construction, do 3l the work, fismish all the
materisls, excapt 38 othenwlss speciliad hesein, and, for e unlt prices named In the temized Bid, 1o compiste the work harain described In sirict

accordance with the piane Serefor and in strict confanmity with the reguirements of the Road Comenission for Oakdand County, and such ather speciat
provisions and supplemental specifications as may be 3 part of this proposal.

Hover over the document and the gear in the top right corner appears. Click on gear and editor box
appears. Update project description, project number, project name and bid letting date (two locations).
THESE SHOULD BE IN ALL CAPITALS. All should match the advertisement and proposal book(s). Once
complete, click save.

Navigate back to main screen.



7. MDOT Prequalification
If contractor MDOT prequalification is not required for the project, this template can be removed from
the solicitation. This can be done by clicking “More” then “delete”. This will remove this template from
the solicitation.

s MDOT Pregualification B

Thea requined MDOT prequalfication for this project = [ENTER MDOT PREQUALIFICATION HIERE]

Upon request by the Road Commission for Cakisnd Cownty, the Bioder shall pravide decumentation incicating that ihe Bidder's nat prequalification i= equal to
oF greaser than that reguined for the proposed conitract. 1T @ Bigders net prequalficason in not equa 10, or Qreaier man that requined for (he wWork proposes in
this solicEation, the Sidgers bid shafl be rejeciad. IF the Bidder can not, or refuses o provide documentation upon reguest indica®ng at tha Bldders net
prequaiMcation ks agual ko, of graster than that reguired for the work proposed in this sodciaSon, he Bigders bid ehall be rejecied.

The Bidder hareby acknowisdges and cerlifies that the Sidder l: MDOT pregualifisd for the cal=gories of wark required for the project on which ey submit 3

bid. Tha Bioder =0 cartifies that the Bioder's nat prequalmcation = 2gual ' or greatar than hat required for e proposed coairact. Vwhan reguirad in the
propoEsl, the Bedder must gesignate othar prequalifisd CORracicrs b0 whom ey will 5ubconiradt thase categoriss of Work fog which thay 13ck pragualincaton.

Eldder Signatere*

If a contractor prequalification is required for the project, click edit button.
£ BidExpress
Secire Birternet Biading

Caur Sollcilasons Pubiic Solciations k¥ BUEINEEE

Nezw Solictation (3} MDOOT Preguafcation

Click on Proiect name to navigate back to main screen after save
@ Drag 8 component from the slider bETow

Check Box Group Fields Duplicable Group Fields
Check Sox mrd cescrigios Cooisinet o groug = -oolection of Coniminer o grosp & colmcion of
lacs =pater Nae iogetner witics oan e
RIS i ——

MDCT Ersquainication outional [ Asernate ] Choose Gear and editor m
box appears \
The requirad MOOT prequaiBcation fof this project is [ENTER MOOT PREQUALIFICATION HERE] & o

Jpﬂr- I'ETﬂ.n’EEl. D‘HI'E Road Commesslon for Oakland C:l.lnt]- tha Bidder shall provide documendation "‘dﬂa""lg ihat Bhe BESrE T Taxt

emqual baor [_F'Bate" Ehan thiat ?'qu."!ﬂ HE‘ECNF‘O&EG comract i 3 Biddar's net pragualification in nol 2gual to, or grEE-‘.-!r than & ~

prOpOSED i this S0lkatation, the Bidder's bid shal De rejected It Me Bider Can Not, o feflses 10 provide dOCUMENSINON LPON T2 | 11 pea & e soar T =
Slddar's relpf‘eqhamucr‘ (-] Eq.l!:l B0, ar graalar tran that required for the work FTW:‘S-EH Ini thie soliciia®on, The Bidders bld ER | PRECUALIFICATION HERE]

The Sidder hereby acknowiedges and cariifies fat the Bidder s MDOT pregualified for e categories of work raguined for the pr | 'Uo0n request by the Roed

Submit 3 bid. The Siddar ais0 cories that the Biddare nel praquaiiication | equaiio or grealer than that required for the propes | Somr ::::p{m;m: P DRI e

required in the proposal, the Sidder muest designale other prequaiiied Contracire 1o whom Jey will subconiact those calegqonal | indicating that e Bdder's net il
22k prequalification. remrpaalFiration b amual 8 o onsetar

Bidder Signaturs*

Hover over the document and the gear in the top right corner appears. Click on gear and editor box
appears. Update the MDOT prequalification which should be the same as the advertisement.
Once complete, click save.

Navigate back to main screen.



8. Bid Documents

2 Bid Documents

Order  Name Daescription

O Adisch mers

To insert bid documents (plans and electronic proposal book), click Edit.

Sp—

Order Name* Description

0 Attachments

Click upload attachment and navigate to the documents. Only one document at a time can be uploaded.
The documents are required to be in pdf format.

The files should have the following standard naming conventions;

For the proposal = Project number — Project Name - Proposal
Example: 03110 — Enterprise Court — Proposal

For the plans = Project Number — Project Name — Plans
Example: 03110 — Enterprise Court — Plans

For any addenda = Project Number — Project name — Addendum No. X
Example: 03110 — Enterprise Court — Addendum No. 1

Once complete, click save.



Schedule of Items (Itemized Bid Sheet)

If you need to use field manager to track construction, follow the instructions on how to export
from Merl to Excel to obtain an excel file that can be easily imported into Bid Express. Be sure
this process is completed prior to importing a bid sheet into Bid Express.

After bids are opened and any paper bids are entered into Bid Express, the bid tabs from Bid
Express can then be exported and imported into Merl such that the field manger file can be
created. Design is working with LTAP to try and streamline this process.

If you do not use field manager, you can create your bid item sheet in excel and directly import

it into bid express.

8 Schedule of ltems (ltemized Bid Sheet)
Order  Hem Code Description Guantity Unite

B lems found

o COMPLETION OF DESIGNATED AND
SPECIALTY ITEMS

To Start, click More, than click Import.

Navigate to excel spreadsheet.

ltem List Import

lect file... Cancel

S

1]

Altarnas Optional i

Skip the first

Replace existing data? [

Unit Price

Column & Column 6

Select Worksheet:
1 | 62110 [»] 0
rows
|
| ltem Code* Description® Quantity™ Units*
<
§
i Column1 Column 2 Column 3 Column 4
1D PayltemCode Descripiocn  SupplementalDescription
AN Curb and
1 2040020 Gutter Ren 0.0
2 20400850 Favt, Rem 0.0

Erosion Control, Injet

o ANDFAED Mirndondinn Coben Dieas

Curb and
Gutter, Rem

Pavt, Rem

_Erosion
Control, Inlet

Dok mbimm

Fixed

Unit Price Fixed

Column 7

Units

Ft

Araanced Opbions

Tio Ow Tempiaiss

[»]
Item List”
>
Column 2 Colu
Quantity UnitR
2680 8.5
622 1

i



Use the dropdown arrows to associate columns from the excel spreadsheet to the columns in
bid express.

As an Example, Item Code is Column 2

Description is Column 6 (combined description column — see export instructions for MERL)
Quantity — Column 8

Units — Column 7

Unit Price — Column 9

Once columns are identified, Identify the rows to skip. Since the top row of the excel
spreadsheet contains column headings, this should be set to 1.

Select import.

For more complicated bid sheets, additional bid item templates can be brought into the
template by dragging a Bid Item List from the top header into the proposal. A reason to need
more than one is if you want certain items to have more than two decimal places (traffic Safety)
or if you want to bid district work separately (District 1, 2,3 etc.).

Prior to importing an excel spreadsheet, columns, properties of some columns can be edited
under the edit function.



10. Designated/Specialty ltems

If the Designated/Specialty items page is not required (either NO or only ONE MDOT prequalification
required for the project and NO specialty items), the Designated/Specialty Items template can be
removed from the solicitation. This can be done by clicking “More” then “delete”. This will remove this
template from the solicitation.

COMPLETION OF DESIGNATED AND i
® SPECIALTY ITEMS -E

INFORMATION ON COMPLETION OF
DESIGNATED AND SPECIALTY ITEMS PAGE

The contractor may sublet the item(s) of work stipulated on the DESIGNATED and SPECIALTY ITEMS page in this bid in accordance with Section 108.01 of
the 2012 Standard Specifications, and the following instructions.

The percentage of contract work performed by a contractor's own organization shall comply with Section 108.01 of the 2012 Standard Specifications. Section
108.01 of the 2012 Standard Specifications requires forty percent {40%) performance by a contractor's own organization.

Prior to subletting the work, the principal contractor must verify that each prospective subcontractor:
1. Has a sufficient prequalification rating for the work which is to be subcontracted; and

If the project requires the page to be completed (if the MDOT prequalification includes “sub” items
and/or specialty items (guardrail/electrical)), fill out the necessary classifications at the bottom of the
page.

LI LA IS LS WU LU TR IS IS S

Rev. (06/15) Label* = DESIGNATED ITEM
_Iérr;e "MNIA” in the fields below if not subbing out Width | 50%[] s spaces are needed, select the "+" mark o the right of the fitle
Required ® ves O Mo
DESIGNATED ITEMS Fixed ® Yes O No
COMPANY NAME AND ADDRESS OF PRE! Text | [TO BE ENTERED BY R NORK:
DESIGNATED ITEM*® oo COMPANY NAME" COMPANY ADDRESS®

[TO BE ENTERED BY RCOC] Text

DESIGNATED ITEM* COMPANY NAME* COMPANY ADDRESS*

[TO BE ENTERED BY RCOC] Text Texd

SPECIALTY ITEMS

SPECIALTY ITEM® COMPANY NAME® COMPANY ADDRESS*

[TO BE ENTERED BY RCOC]

SPECIALTY ITEM* COMPANY NAME* COMPANY ADDRESS*

[TC BE ENTERED BY RCOC]



Hover over the fill in boxes at the bottom of the document and the gear in the top right corner of the
box appears. Click on gear and editor box appears. Enter in the MDOT sub classification into the text
field of the editor box. The Company Name/Address will be filled in by the contractor.

Two boxes are provided for box the Designated and Specialty Items. If two boxes each are not required,
one line of boxes can be removed from each section by hovering over the box and clicking the red X. Any

remaining unused boxes should be populated with N/A so the contractor does not need to fill in the
unused boxes.

Once complete, click save.
Navigate back to main screen.

11. Bid Bond

= Bid Bond [ Ear | hoer |

All bids must be 3scompanizd by 3 Bid Suaranty in favor of the Road Commission for Cakiand County. Sidgers have the faSowing options to provice the
amound of the Bid Guaranty 36 spactiad in ih proposal;

1. Anslechonic bid bond, propery completed and verflad by Sursty 2000 or SurePath [AVAILABLE OMLY WHEN AN ELECTRONIC BIED IS
SUBMITTED), or

Z. A properly compisted paper bid bond; or

3. AMONSy order, cerfied of c3shier's chatk on an open, Ecivent bani in favor of tha “Boand of County Road Commissioners for the County of Oaiand -
b.  Bid Bond

If the Bidder chaoeas to guaraniy the bid uEing 3 bid bond, 3n exampie bid bond famm ks provided In e proposal.

Bid Guaranty Submitial For Elecironic Bids

The Bid Guaranty shall b2 received by the Road Commission for Oakland County before e Bl opening date and fme In onder bo Tuiflll this bidding
requirement. Ay bits nod accompanied with 3 Bid Guaranty by the bkl apening date and thme will be considersd man-reEpansive. The methode for providing
e requirad Bid Guaraaty for electronic bics are 25 follows;

A An elecironic bid bond, propery compizied and verified by Suraty 2000 of Surepath; or

B. Submital of 3 properdy compieted paper bid bond or 3 money oroer, cerlified or c3shier's ched 1o the Road Commisskon for Oakiand County OMces,

located af 31001 Lahsar Road, Bevany Hilis, Mi, 48025, Attn ; Depuly Secrefary Clang of the Soard. The Bid Guaranty shall be in 3 ealed emvelape wih
contente cleary identified, on the oulskde of the ervalope, with the Biddars Name, Project Name and Profact Mumber.

Bid Bond Amaount
[MD BE ENTERD BY ROOC)

Guarantes Method*

Chaoleas...

Paper Bid bond/ Woney Order! Caghiers Chedk

Confirmatian®

Cholces..,

Bid Bond

Bond D Suraty Agency®
Chioloes..

Suroty State Principal

Click Edit.



Bid Bond Optional (] Alternate [] Save

All bids must be accompanied by a Bid Guaranty in favor of the Road Commission for Oakland County. Bidders have the following options to provide the
amount of the Bid Guaranty as specified in this proposal;

1. An electronic bid bond, properly completed and verified by Surety 2000 or SurePath (AVAILABLE ONLY WHEN AN ELECTRONIC BID 1S

SUBMITTEDY); or
2B prrmnrtes mlebed s i e e
3Am an open, solvent bank in favor of the "Board of County Road Commissioners for the County of Oakland.”
Label*  Bid Bond Amount
b. Bid
Ifthe E bid bond, an example bid bond form is provided in the proposal.
Width | 25%
Bid Gu
The Bi gequired @ vez ONo Commission for Oakland County before the Bid opening date and time in order to fulfill this bidding
require d Guaraniy by the bid opening date and time will be considered nen-responsive. The methods for
Povidi Fiped @ ves O Mo bids are as follows;
A Ane d verified by Surety 2000 or Surepath; or
B. Sup Text  [TOBEENTERD BY RC snd or a money order, cerified or cashier's check to the Road Commission for Oakland County Offices,
locater 48025, Attn - Deputy Secretary Clerk of the Board. The Bid Guaranty shall be in a sealed envelope with
confen Tttt nvelope, with the Bidders Name, Project Name and Project Number.

Bid Bond Amountt % @

[TO BE ENTERD BY RCOC]

Guarantee Method*
Content Switcher [+]

Paper Bid bond/ Money Orderf Cashier's Check

Confirmation™

Selection List \.-

Hover over the Bid Bond Amount box and the gear in the top right corner of the box appears. Click on
gear and editor box appears. Enter in the bid bond amount for the project. The format should be as
follows: $10,000.00

Once complete, click save.

Navigate back to main screen.



12. Commodity Codes
Commodity codes are used to assist in notifying contractors who do specific items of work of upcoming
bid solicitations.

Qur Solicitations

Status:

Attachment List Bid Bond Build Your Own Y
Downkeadable attachments that A bid bond form that provides This is a custom ‘Build Your Own' TH
q you provide, for the bidder, as part surety verification. component. com
of the solicitation. oW Archive
the|
- Codes
- History
@ General Info -T—
Number Allow zero unit prices and labor?
03110 - Enterprise Court Mo

To enter in the codes, click More.
Then click Codes.

Manage Codes

Choose aclass...

The Code template is automatically inserted into the template.
Click Manage Codes and the dialog box appears



Click the drop down box and select the appropriate class. Once complete, another drop down box will
appear to select the appropriate code. Select as many codes that apply or describe the work to be
completed. A selection of the commodity codes is attached to this document.

Once complete, click Save.

This completes the preparation of the Solicitation for electronic advertising. The solicitation should be
reviewed by staff who did not prepare the solicitation as a quality control check.

13. Plan Holders List

Once the project is advertised, the plan holder list needs to be posted for all vendors to see. This is
done by clicking on the “more” button at the top of the solicitation and selecting “Plan Holders”. This
will automatically add another section at the top of the solicitation called “Plan Holders”. At the right
side of that section, click on the “Post Plan Holders” button. This needs to be completed by the
individual who is advertising the project.

‘- i -
NEW NOTICES AVAILA
‘) BidExpress
Internet Bidding

Secure
Home QOur Solicitations Public Solicitations My Profile Contact Us Resources Help

Status: Advertised | Withdraw Advertisement m

Attachment List Bid Bond Build Your Own Create Template

Downloadable attachments that A bid bond form that provides This is a custom ‘Build Your Own T
you provide, for the bidder, as part surety verification component con
of the solicitation. ow  Notification Logs
the =
Codes
History
@ General Info Plan Holders
Number Allow zero unit prices and labor?
RFP 01-2017 Landscaping Installation and Stamped Concrete Work Yes
Deadline Allow negative unit prices and labor?
02/22/2017 02:30 PM EST Yes After advertising, click on the
More button to display menu
Auto Advertise A\ Allow vendors to ask questions? d lect Pl H p|d Y Thi
01/18/2017 11.00 AM EST No and sele an Holders. 1S

will add the Plan Holders
component at the top of the
solicitation.




NEW NOTICES AVAILABLH

9 BidEx

QOur Solicitations Public Solicitations My Profile Contact Us Resources Help

Secure Bemer Bidding

Status: Adverfised pd | .Wﬁhd:raw.Advmisemf:m

Attachment List Bid Bond Build Your Own Envelope
Downloadable attach ents that Abid bond form that provides This is a custom 'Build Your Own' The information supplied in this
you provide, for the bid S part surety verification component component will be available 1o the
of the solici !.ahor' owner-agency immediately after

the bid deadline, but before the bid
is opened

* Plan Holders

User Name Email Business Name Address Phone Receivdg Notifications
870 lochaven rd
e P =
Mike Freeman mikefreeman@summersirr com  Summers Irigation Inc waterford, Ml 48327 (248) 683-2127 Yes
Jared Witherspoon apollolawncarellc@gmail.com  Apollo Lawn Care LLC P.0. Box 243 (24

Hartiand, MI 48353 Once the Plan Holders component has
725 elfen been inserted into the solicitation, click

SALLY COOPER dricreations@gmail.com drtcreations - (24
ionsipete; ‘ royal oak, Ml 48073 “"lthe Post Plan Holders button.
Thomas A & s e Y z 20210 Conner St R

The following are the steps that need to be followed;

STEP 1: Once the addendum documentation is completed and has been checked, the document can be
uploaded to the “Bid Documents” section. All other changes to the solicitation, as a result of the
Addendum, can also be completed. As an example, if the Addendum contained changes to the Schedule
of Items, the adjustments can be completed.

STEP 2: Navigate to the Addendum Acknowledgement section. Click and drag into the solicitation and
pIace above the bid documents section.

Secure Inte;

rnet Blddmg

Home Our Solicitations Public Solicitations My Profile Contact Us Resources Help

o At Info Tech, Inc., our mission is creating solutions for our customers. As a valued Bid Express user, we want to ensure we understand your needs and are
asking you to provide feedback by responding to this short survey, heiping us plan for the new year and beyond. We thank you for your time and look
forward to your continued support. Bidexpress.com Subscriber Survey (htips://www.research. net//'SRC2WCR)

Table ADDENDUM ACKNOW... © Bid Bond © Schedule of items (ite... o
This is a "Table' component for This is a custom "Build Your Own' A bid bond form that provides A list of biddable items. You define
d ‘multiple purposes. companent. surety verification the quantity, descniption and unds. D
= General Info
Number® escription
New Solicitation (4) e TER DESCRIPTION HERE Click on arrows and scroll
: Grip and drag the Addendum across menu bar until the
beadine Acknowledgment tab into the solicitation Addendum Acknowledgment
and release just above the Bid Documents section is displayed.
Auto Advertise section.




STEP 3: Save the solicitation. Edit the Addendum Acknowledgement section by selecting edit. This
brings up the edit area, from here, click on the gear and update the Addendum name and date issued
fields. Once complete, click save and return to the main screen.

e ADDENDUM ACKNOWLEDGEMENT @ o

The following Addenda has been issued for this solicitation

ADDENDA" Date Issued™
[TO BE ENTERED BY RCOC] [TO BE ENTERED BY RCOC]

Click on Edit button
to update Addenda
and Date Issued

The Bidder acknowledges receipt of the above addenda to the contract for the above designate project and that the bid 4fields.
changes as outlined in the addenda

Received by contractor *

Bidder Signature®

@ Bid Documents

Order Name Description

0 Attachments

Our Solicitations | New Solicitation (4) =~ ADDENDUM ACKNOWLEDGEMENT -

@ Drag: abel  ADDENDA it started.

Group Fields

Container to g flect
fields together

wrrency Input

Auto Populate

Width | 25%[¥]

Required ® Yes O No

Save

® ves )
ABDERDY Toed Y5 UiNg ional[] Altarnate (]

Text | Addendum #1

The folle in

ADDENDA" B O Date Issued

[TO BE ENTERED BY

[TC BE ENTERED BY

RGO < Once the revisions
are complete, click
‘Received by contractor |Glick on gear to bring up dialogue save and navigate
box. Update the text field to identify back to the
the Addendum. Click the gear to solicitation page.

close box once completed. Do the

The Bidder acknowledges receipt
and all changes as outlined in the (same to update the Date Issued
field.

ate project and that the bid as submitted includes any




STEP 4: Once all of the changes have been completed and checked, the Addendum can then be issued.
Click on issue Addendum at top of solicitation. Another dialogue box then opens which allows the entry
of a message to plan holder. Indicate that “Addendum No_X__is now available for download and
review”. Click button to issue the addendum.

The Addendum has now been issued to all plan holders.

BID OPENINGS

All bids will be opened by the Clerk’s Office. Once bids are opened and no irregularities are observed in
the bids, the Clerk’s Office will post the as read results to the bidders as well as the bid express bid
tabulations.



Commodity Codes

Class:
89800 X-RAY AND OTHER RADICLOGICAL ECUIRMENT AND SUPPLIES (MEDECAL}
30500 AIRCRAFT AND AIRPORT OPERATIONS SERVICES
90800 ARCHITECTURAL SERVICES, PROFESSIONAL
20700 ARCHITECTURAL AND ENGINEERING SERVICES, NON-PROFESSIONAL
20800 BOOKBINDING AND REPAIRING EERVICES
30300 BUILDING CONSTRUCTION SERWICES, MEW (INCL. MAINTENANCE AND REPAIR SERMICES)
91000 BURDING MAINTEMANCE, INSTALLATION AND REPAIR SERVICES
91200 CONSTRUCTION SERWCES.‘G‘ENERAL (INCL. MAINTEMAMNCE AND REPAIR SERVICEE)

1300 COMSTRUCTION SERVICES, HEANY (INCL. MAINTENANCE AND REPAIR SERVICES) 6 91300 — ConStruCtlon Serv'ces
21400 CONSTRUCTION SERVICES. TRADE {NEW CONSTRUCTION)

81500 COMMUNICATIONS AND MEDIA RELATED SERVICES

31800 COMSULTING SERWICES

52000 DATA PRDGESSiNé. COMPUTER, PROGRAMMING, AND SOFTWARE SERWVICES

22400 EUCA+IDNALTWING SERVICES

82500 ENGINEERIMNG SERVICES, PROFESSIONAL

92600 ENVIRONMMENTAL AND ECOLOGICAL BERVICES

92500 EQ'L.IIPMFNT MNN'FENANCE AMD REPAIR SEFN'ICES FORﬁLI'I'OMOBIL,ES, TRUCKS, TRAILERS, TRANST[ BUSES AND OT‘H_R VEHICLES
22500 EQUIPMENT MA]NTENANCEAND REPAIR SERVICES FOR AGRICULTURAL, CONSTRUCTION, HEAWY INDUSTRIAL, MATERIAL HANDLING, AND ROAD AND HIGHWAY EQUIDMENT
23100 EQUIPMENT MAINTENANCE AND REFAIR SERVICES FOF\AFP..IANCE.ATHLEHC C.AFETERIA FURNITURE, MUSICAL INSTRUMENTS, AND SEMANG EQUIPMENT
m EQUIPMENT MAINTENANCE AND REFAIR SERVICES FGF{ LAJJNDR’\‘ LAWMN, PAINTING, PLUMBING, AND SF“{A‘I’!N\: EQUIPMENT
93600 EQUIPMENT MAINTENANCE AND REPAIR SERVICES FOR GENE"U’.L EQUIPMENT

93800 EQLI'IP‘IENT MAINTENA‘NSE AMD REPAIR SERVICES FOR HOSPITAL, LABORATORY, AND TESTING EQUIPMENT

93900 EQUIPMENT MAINTENANCE AND REPAIR SERVICES FOR COMPUTERS, OFFICE, PHOTOGRAPHIC, AMD RADICHTELEVISION EQUIPMENT
94000 EQUIPMENT MAINTENANCE, REPAIR, CONSTRUCTION, AND RELATED SERVMICES FOR RAILROADS

94100 EQUIPMENT MAINT, REPAIR. AND RELATED SERVICES FOR POWER GENERATION AND TRANSMISSION EQUIP.

24400 FARMING AND RAMCHING SERVMICES, ANIMAL AND CROP

24500 FISHING, HUNTING, TRAPPING, GAME PROPAGATION, AND RELATED SERVICES

94800 FINANCIAL SERWICES

24700 FOREETRY SERMICES

84500 HEALTH RELATED SERWICES (FOR HUMAN SERVICES SEE CLASS 332)

35200 HUMAN SERVICES

95300 INSURANCE AND INEURANCE SERMICES, (ALL TYPEE)

95400 LAUNDRY AND DRY CLEANING SERVICES

95500 LIBRARY SERVICES (INCL. RESEARCH AND SUBSCRIPTION SERVICES)

25200 MANAGEMENT SERMICES

5500 MARINE CONSTRUCTION AND RELATED SERVICES; MARINE EQUIFMENT MAINTEMANCE AND REPAIR

QEQEIL‘-. MISCELLANEDUS SERMICES, NO. 1 {NOT OTHERWISE CLASSIFIED)

96200 MISCELLANECUS SERVICES NO. 2 (NOT OTHERVASE CU\SSIFIED‘)

iﬁm. NON-BIDDAGLE MISCELLANEOUS ITEMS

96500 PRINTING PREPARATIONS: ETCHING, PHOTOENGRAVING. AND PREPARATION OF MATS, NEGATIVES AND PLATES

86800 PRINTING AND TYPESETTING SERVICES

.QEF-‘EID PRODUCTION AND MANUFACTURING SERVICES

PusLic works ano rewaTen seevess. < 96800 — Public Works and related services

26800
arign REAL PROPERTY RENTAL OR LEASE

97500 RENTAL OR LEASE SERMICES OF AGRICULTURAL, AIRCRAFT, AIRPORT, AUTOMOTIVE, MARINE, AND HEAWY EQUIPMENT

97700 RENTAL OR LEASE SERVICES OF APPLIANCES, CAFETERIA, FILM, FURNITURE, HARDWARE, MUSICAL, SEWING, AND WINDOW AND FLOOR COVERINGS
97900 RENTAL OR LéhSE SERMICES OF ENGINEERING, HOSPITAL. LABORATORY. PRECISION INSTRUMENTS, REFRIGERATION. SCALES, ;"\MDTES?ING EQUIPMENT
93100 RENTAL OR LEASE OF GENERAL EQUIPMENT [HVAC, ATHLETIC, FIRE AND POLICE PROTECTION, ETG)

95300 RENTAL OR LEASE SERVICES OF CLOTHING, JANITORIAL, LAUNDRY, LAV, PAINTING, SPRAYING, LABORATORY AND TEXTILE EQUIPMENT

95400 REMTAL OR LEASE SERVICES OF COMPUTERS, DATA PROCESSING, AND W:CIED PROCESSING EQUAPMENT

85300 RENTAL OR LE.I‘\S-: SERVICES OF OFFICE. PHOTOGRAPHIC, FRINTING RADIMTELEVISIONTELEPHONE EQUIF'M.EN'I'

ROADSIDE, GRDUNDS RECREATIONAL AND PARK AREA SER‘U’I"‘ES

SAMPLING AND SAMPLE PREPARATION SERVICES (FOR TESTING)

-SECU“.I'I'Y FIRE, SAFETY, AND EM'-R\;EN""I" SERVICES (INCLUDING DISASTER I:IOCL.M ENT RFOO’\I"ERY}
TESTING!NDCALIB'R.‘\'EIGN SERMICES

SALE OF SURPLUS AND OSSOLETE ITEMS

Walid Code Nat Provided




Codes:
Construction Services:

1300 - CONSTRUCTION SERVICES, HEAVY [INCL. MAINTENANCE AND REPAIR SERVICES)
21310 Constnicsian: Alport Roadway, Runway and Taxay

31313 c-:-nswmin, Bndga 2nd Drawtrioge (Includes Recanstruston Renaniliztion)
91315 ::nnaamwun Canal or Aquanuct ' ' -
91316 Cnnslmuim:, ::mnramn Equipment (nciudes Antenna Tawers

21318 Consiructian, Curb and Gutler fneludes Mainiznance, Repalr, and Remaval)
91323 Constructin, Defenc and Miltary Stuciure

e 32:' c-:.rbsmmn Highway and Road

91336 c-:mswwun Parking Lot and Allay

31330 Consiructian, Pige Cusvert

91340 Cansiructin, Pipetne

31341 | Constructian, Power Line nrmuesmf.'.mum Malntenance, and Repalr)
31388 | Construction, Sewer ang Stom Oram

T1347 | Construction, SHewslk and Driveway (Inciudes Pedestrlan and Handica Ramps)
31350 Construction, Strzst (Major and Residential) incuses Recansiructian)

91355 | Constructian, Tunnel

1356 Construcsion, Usity/Underground Projects

91357 | Constructan, Vauled Sicswa

91358 Construction, Viaduet (Inciudes Reconstruction)

91350 | Construction and Upgrades, Wastewater Treatment Fiant

91360 | Congtruction, Water System/Plants, Main and Sarvice Line

91381 | Construcsan, Vamical, Conerets, Pourn-Siace, FomPEceFiniEn

91363 Lima Siury Removal Services

91364 | MaMinance 3N Repal Arpart ROIWSY, RUNWay and TAEWEY

91385 | Maintznance and Repak. Antenna Towsr and other Commurleatian Equipmant
91386 | Maintanance ana Repak, Brdges '

91367 | Mantznance, Repak, and Ogeration of Drawbridges

91358 Mamisnance and Repak, Canst

91368 | Maintznance and Repak, Dafense and MEary Structurs

91371 Mamtsnance and Repak, Highaay and Road (To Include the ramoval of 3sphalt. concrete, aumens, tz)
375 | Maintenance and Regak, Pardng Lot and Alley '
91377 Manienance and Repak, Pips Culver

o378 ' Mamenam:e and Repa, F'fpaﬂnﬂ 1I.|1r.luﬁe5 Remaval and Rekication)

31351 ' Mambenam:e an Repar, s-a-uer 3na Storm Drain nmmm; Remzll.la‘l}

138 | Mainterance and Regak, Sidewalk and Driveway (Including Removal)

o138 Mainterance ang Repak, Skest (Msjor and Resientar

31388 Mainterance and Repat, Tumnel

‘a1350 'mmsenam-.e ang Regar, L.Iuml-unuergn:unﬂ Projects

71380 Maiiznance and Repalr, Visduct

21391 Mainisnance and Repar, Wasiswater Treatmant Plant

1332 Malnienance and Repa. m\aher s;.-atem Main ard Senvics Line

a1394 mwesurmm; :.uegr.am marong Lat

1385 Paving/Resurtacing, Highway and Road

41306 Paving/Rezurfacing, Strest (Major and Rasioential




Public Works
PUELI"‘WRKS&HD RELﬁTE:I SER\HCES

26500

g6300
6815
6825
96826
96833
96834

96351

n
3

36853
S6254
96256
968ET.
96571
96872
96873
96574
98375
96376

96875
46870
6550
sgeat

oam
sgas4
oga3s
ogase
s653
s6590
e
Sreaz
ggam
geaad
o6835

ge8a7

PUBLIC WORKSE AND RELATED SERWICES
Back Flow PI'E'M‘I‘IHTM; SEn'II‘.E!E

| Comeslon Cantral S=nvces
Crusting, Serssning, ste. af 2l types of Hew or Racyan Agoregats, Srick or Sione Froducts Inct Roar Malsrias

Diteh Maintznance
Dredging Sevices

Elust"ammm’amm
Foundry Savices
Gratm Remaval Sanvicss

Incineratos Senicas (To Incluge Ash Vawummg\

'mspex:uun sSarviees, Consinicton Type
nepectan Sariiees, Eleetrizal instumentzlion 2nd Contol
Leal. Bugh, Trez Limb Collction

Meder Reading Sanvicas
Praperty Boundary Lina Malntanance Sarvioes

Parking Maler Sarvices (Incusing Codection, Instzkztion, and Remaval)
Pavement Marking Senvicas (Including Removal of Markings)
Pavement Data Collection Services

Relocation andror Removal S2rvices for LIy Works

Respanse and Recovery Sarvies, Roadway nckdent
Right of Way Sarvicss (inciuding Thie, Appralsat, Negotlation, Closing, Relocation, Condemnation, etc.)

Sandbiasting Services {Sae 010-33 for Sandblastng of Bulidngs)

Soli or Ligle Wakte Disposal (Inciuding Management Sarvices) (Se2 26-45 for Hazardous Waste Disposal)

Snow and ke Removal Sendces

Stom Draln Cleaning, Repalr, and Sludge Removat Senices

Sirest Swesping Sarvices
Sireatseaping Sarvices

Streat Light Malmenanzs and Rapalr
TrafMc Safety Sarvices
Tank installation; Remaval, Dieposal, and Related Services (Inciuding Saptic and Undargrund Type)

Telephanz {Usity, Light) Pole Insisaton, and Relogation Sanvies

Tral Sgn ineallation andior Removal Senvoss
Trai: Sign Malntznance and Repa;
Trfic Sigral netztton

TrafMc Signal Malnignance and Repalr
TIaflic Contr Services (To Incude Fiacement and Remayal of Contol Devices|

Mcmumm; Serviggs
Tree and Stiub Remaval Services

Tﬁ‘MBME and Analysls Senvicas

Ak Towing and Storage
Water Supply Analyss, Intragtruchure .ﬂuury'sls Wiater Cuzity Anaiysts, 3nd Long Tern Planning

Viater SUpprr Piam{:-pemhgand Marltzring Systam Servicas (Including Water Resalrces Davslapment and Water Qually Managemant Senvices)

Wel Foining Services (Dawatering)

Walerproofing Systems and Repalr

'.'mte'ﬁterTraahneantam Operaunmi an-d TEEIM;

manﬂmswﬂﬂﬁﬁmm
Virecing MI! Remaval Sarvicas




